__________________________
Your name
__________________________
Address
__________________________
Address
__________________________
Phone number
______________________
Date
Sent via certified mail

______________________________________
Employer Name
______________________________________
Street address
______________________________________
City, State, Zip

	Re:	 Request for service letter under § 290.140 RSMo.
								

Dear __________________________________,
	      employer

I,_________________________, am writing to request a service letter in accordance with Section 290.140 of the Missouri Revised Statutes.  Missouri law requires that employers with more than seven employees issue such letter to any employee who resigned or was discharged and whose employ spanned at least ninety days.  That letter must state:

1. The nature and character of the service rendered by the employee;
2. The duration of employment; and 
3. A truthful statement as to the cause of discharge or resignation of the employee.

Please mail a service letter with the above information to my address above within 45 
days.


Regards,



 				        ____________________________
   Signature
