.
COUNT I: FAILURE TO ISSUE DISMISSAL LETTER

1. My former Employer, ________________________________, hired me as an employee starting on or around [MM/DD/YY]. 
2. My Employer employs seven or more employees. 
3. On or around [MM/DD/YY], my employment with my Employer ended. Thus, my employment with my Employer lasted at least 90 days. 
4. On or around [MM/DD/YY] and within one year of the end of my employment, I sent a written request by certified mail to the superintendent, manager or registered agent of my Employer.  
5. In the written request, I made specific reference to Mo. Rev. Stat. § 290.140 and asked my Employer to issue a letter describing the nature of my employment for the corporation, the duration of it, and for what reason the employment ended. A copy of my request is attached. 
6. My former Employer failed to: (check only those that apply) 
☐ Return any dismissal letter to me  (allowing me to seek punitive damages)
☐ Timely return a dismissal letter to me within 45 days of my request
☐ Include all the information required by statute in the letter (a description of the nature and character of the employee’s service; the duration of employment; the true reason that the employee was discharged or voluntarily quit).  
7. As a result of my former Employer’s failures above, I suffered the following harms: ________________________________________________________________________________________________________________________________________________________________________________________________________________________
8. Under Mo. Rev. Stat. § 290.140, I seek: (check only those that apply)
☐ Nominal damages ($1)
☐ Compensatory damages for the harms in Paragraph 7  in the amount of ___________
☐ Punitive damages, because my former employer never sent a dismissal letter and acted with bad faith by doing so 
☐ Other: _______________________________________________________________
WHEREFORE, I ask that this Court award me the damages sought under Paragraph 8 as well as court costs and fees. 

Signed, 
_______________________
Plaintiff’s Full Legal Name

_______________________
Plaintiff’s Signature


3

